STIDistrict Sets

Overview

The STIDistrict Sets application enables the district-level user to draw Special Education data from all local schools into one database at the board office. This accumulated information may then be used to generate reports, on either a school-by-school basis or by all schools collectively.

Other features of STIDistrict Sets: 

· The program will generate the state-required district Child Count file, as well as additional reports pertaining specifically to Child Count information. 

· Local schools in the district may add Special Education information to STIDistrict Sets as often as desired. 

· Class rosters may be generated at the board office and sent to local schools for verification by Special Education teachers. 

· Child Count errors may be identified at the board office throughout the year, and then corrected at each local school well in advance of December 1. 

Student Desktop

Click the Student Desktop button to view demographic information, folder information, or forms on all Special Education students.

Users familiar with STISets will notice some differences in the appearance and functionality of Student Desktop in STIDistrict Sets. This is because STIDistrict Sets is used for viewing rather than entering data. 

View Student Folder

· Highlight the student in the browse box.

· Click the Folder button at the right of the browse box.

View Forms for a Student (Kentucky only)

· Highlight the student in the browse box.

· Click on the Forms button to be viewed.

View Students IEP (Kentucky only)

· Highlight the student in the browse box.

· Click the IEP tab.

· Click the IEP button.

View Student Data (Kentucky only)

· Click the Student Data tab.

· Click the Data tab to be viewed.

Reports

Click on the Reports icon to generate several district level reports. The user has the options to select and define report criteria.

Viewing Default Reports

· Click on the tab and then the button of the selected report.

· Click on the Printer icon button.

Using the Advance button

· Click on the tab then button of selected report.

· Selected report criteria are highlighted in each of the browse boxes. Right-click in any browse box to Select All or to Reverse the current selections. 

· Check the Not Assigned box to include in your report those students that are missing Exceptionality and / or LRE information in their folder.

· Click on the Specific Schools button to generate reports for selected schools.

· Remove the check next to Teacher, then click in the drop-down box to select one teacher.

· After all selections have been made, click Continue. 

· Click the Printer icon.

Child Count

Clicking the Child Count icon can create district level Child Count. Several reports are generated here also. Key codes error reports allow you to easily see where your Child Count errors are. 

Creating Child Count

· Click the Create December 1 Child Count button.

· Enter Child Count Date.

· Click the Continue button.

Viewing Errors and Reports

· Click the Child Count Information button.

· Each student with a Red Push Pin icon has errors. Highlight such a student in the browse box, and view the data to the right.

Alabama only: Any student with a Yellow Push Pin icon is a warning. Warnings are for secondary disability fields. The state only recognizes Gifted in this field.

· Click the Errors Reports tab and select button to generate an error report.

· Click the State Reports tabs and select Report button to generate state Child Count Reporting.

Create or Print State Export file (Alabama only)

· Click the Child Count Information button.

· Click the State Export tab.

· Click the Create State Export File button to create file.

· Click the Print Export File button to print the data. 
Medicaid Desktop

The Medicaid Desktop allows for Medicaid submissions at the district level. Several reports are included that will allow the user to produce error logs for both omitted and denied submissions. 

· Click Insert to build Medicaid submission. This will create the submissions that can be printed on Health Insurance Claim forms.

· Click Change to unlock previously submitted transmissions. These must be unlocked before you may delete any build. 

· Medicaid reports will allow you to print any of the following:

· Logs in Error

· Logs to Submit

· Omitted Logs

· Denied Submissions

· All Denied Submissions
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