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	Seat Count Report


Complete the following steps to generate a Seat Count report:
1. At the STI Office main menu select Courses – New Year Reports – Master Analysis.


	2. At the Master Analysis dialog box (shown at right) make the following selections:


· Report Type:  Choose either Actual or Possible. Either selection provides the same count.

· Seat Count Analysis: Enter checkmark.


· Periods:  Defaults to the number of periods at your school.  No change is necessary.


3. Click the Print button.  

An example of the Seat Counts report is shown below.
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