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	Attendance By Hours Report 


	Complete the following steps to generate the Attendance By Hours report:

1. At the STI main menu, select Daily – Attendance Report – Daily Summary by Hours.

2. At the Attendance by Hours dialog box, make the changes indicated at right.  (See note below)  


3. Place your cursor over the Print button and right click.  From the pop-up menu select SPS Report.
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	4. The report shown below is generated.

Note: Attendance reports should not include attendance data for ECSE and Wonder Years students.  The following filters have been created for schools with ECSE and Wonder Yrs. Students:

1. All Students (0-5)        Filter identifies students in grades kindergarten – 5th. 

2. All Students (88-5)      Filter identifies students in grades kindergarten – 5th, ECSE, and Wonder Years. 

3. Grade 88                      Filter identifies only students in ECSE and Wonder Years(ECSE/Wonder Yrs) 

Please use the All Students (0-5) filter when running attendance reports.
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