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Searching for a Teacher Record

To quickly look up information on a teacher, use the Teacher Desktop. Search for records by name, teacher number, or school.  Type in the search information, then click on Search. Scroll up and down the list or teachers until you find the correct record and then click on the Detail tab at the top of the window.
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	Teacher Desktop – Detail View
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Use this button to view a teacher’s class schedule. By default the schedule will be displayed in order by class period, by term. Click on the label at the top of any column to change the order of this list by the value of that label.
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Use this button to view discipline referrals made by the teacher selected. By default the discipline referrals will be listed in order by date. Click on the label at the top of any column to change the order of this list by the value of that label.
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Use this button to display the contents of the selected teacher's demographic file. Print the contents of the teacher's demographic file by clicking on the Print button.



	



	Teacher Schedule
	Course Roster
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Click on the label at the top of any column to change the order of this list by the value of that label. For example, click on the Course Name label and the schedule will be sorted alphabetically by Course Name. Print the list by clicking on the Print button.
Highlight any course on the teacher’s schedule, then click on the Roster button to produce a list of students enrolled in that class.
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