Teacher Verification Report

All teachers will be provided a Grade Verification Report before grade cards are printed.  Upon receiving the report, the teacher will verify that all grades are correct, sign the report, and return it to the appropriate office staff.

1.  On the Menu Bar select Daily – Grading Reports – Verification Rosters.

2.  At the Grade Verification Rosters dialog box select the entries shown below.

3.  Click the Print button.
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4.  At the Preview screen, click the Printer icon [image: image2.png]P
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.  A Grade Verification Roster will be printed for each teacher.  In addition, a Teachers Printed report will be generated.
