Report for Students with Incomplete or Failing Grades

To create a report for students with Incomplete Grades, complete the following steps:

1. In STI Office select Daily – Grading Reports – Failure List


2. At the Failure List dialog box, complete the entries shown below.
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3. Click the Print button.

To create a report for students with failing grades in the Grades To Include: box enter F and change the heading to Failing Grade Report.
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