Reconciling Attendance and Grades

	To reconcile attendance complete the following steps:

1. In STIOffice select Utilities – Attendance – Reconcile Attendance.


2. At the Reconcile Attendance dialog box, make the changes indicated at the right.

3. Click the Apply button
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To reconcile grades, complete the following steps:
1. In STIOffice select Utilities – Grading – Reconcile Grades.

2. At the Reconcile Grade Records dialog box, complete the changes indicated below.
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3. Click the Apply button.
