Manual Grade Entry
1. Student 


Add/Edit Student


Choose: Grades button
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2. Click: Insert
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3. Put check on "Unscheduled Crs"
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4. Choose: Course 

    Press:     Tab
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5.  Enter:  letter grade

     Press:  Tab

     Enter:  (If teacher has provided comments, enter the corresponding # for the comment             in line 1 or line 2)

     Notes: (If you would like to add a message)
     Press:  OK
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