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	Glen Chitwood – Aide

	Steven Yang – I.S.S.
	Linda Summers – Aide


Welcome to Hickory Hills School
The Hickory Hills community believes in high standards for teaching and high expectations for student learning.  Hickory Hills School is “Green” campus and is LEED certified.  Hickory Hills is one of three combination schools that services grades kindergarten through eighth grade.   Students at Hickory Hills will have the opportunity to learn in a safe and healthy environment.  It is a pleasure to work with an outstanding staff, supportive parents, and members of the community:  Together we can make a difference in the lives of our students.  Parents are encouraged to communicate with the teachers and become involved in the education process.  The students are the heart and soul of Hickory Hills School.  It is their hard work and accomplishments that give Hickory Hills its strong reputation.

Academic Honors – Grades 3rd – 8th
GPA’s are figured and Honor Rolls announced at the end of each semester for students in grades 3rd – 8th (Kindergarten – 2nd students do not receive letter grades).  All courses carry the same grade value in figuring GPA:

94-100%  A = 4.0
90-93%  A- = 3.66
87-89%  B+ = 3.33

84-86%  B = 3.0

80-83%  B- = 2.66

77-79%  C+ = 2.33

74-76%  C = 2.0

70-73%  C- = 1.66

67-69%  D+ = 1.33

64-66%  D = 1.0

60-63%  D- = .66

59% or Below  F = 0.0
· The regular HONOR ROLL recognizes students earning a 3.00-3.69 GPA.

· The PRINCIPAL’S HONOR ROLL recognizes students earning a 3.7-4.0 GPA.

· Students on the Principal’s Honor Roll both semesters in an academic year earn an Academic Letter (Middle School Only).
Activity Eligibility for Students (M.S. Only)
Activities with student leadership responsibilities carry with them certain expectations.  Information about requirements for specific activities is available from the faculty sponsor of the activity.  Generally, the requirements involve school attendance, self-discipline, good citizenship, and grades.  Students are expected to have a C average and earn no more than one F in a grading period.  Activities include the following:
· Yearbook
· Student Council

· Fellowship of Christian Athletes

· National Junior Honor Society
Activities Cont.
· Newspaper

· Peer Mediator
· Science Club

· Math Counts

· Green Team

· Football

· Basketball

· Volleyball

· Track
After School Activities – Safety Rules
Students staying for activities after school will not be allowed to leave school grounds and then return unless accompanied by their parent or guardian.  We are concerned about the safety of students walking from Hickory Hills along busy roads and through dangerous intersections.

After School Detention – 8th Hour (M.S. Only)
When students are assigned an 8th hour, they are to report to the classroom of the teacher who assigned the detention with their homework.  Students are required to report on time and to work the entire time.  Detention is from 2:50-3:15 p.m.  Parents will be notified each time a student receives a detention.  A student has a three day window to serve the detention.  Detentions not served will result in a referral to the office for disciplinary action.  Students who arrive late to detention will be assigned an additional 8th hour and parents will be notified.  Parents are responsible for making arrangements to pick up their child at 3:15 p.m.
Assignment Notebook (M.S. Only)

The assignment notebook is given to each student at the beginning of the school year.  It helps students and parents track daily work and homework.  Students are required to bring their Assignment Notebooks to every class.

Athletics (M.S. Only)

7th and 8th Grade Football

7th and 8th Grade Girl’s Basketball

7th and 8th Grade Boy’s Basketball

7th and 8th Grade Girl’s Volleyball

7th and 8th Grade Boy’s Track

7th and 8th Grade Girl’s Track

6th , 7th, and 8th Grade Girl’s Soccer

6th, 7th , and 8th Grade Boy’s Soccer
Athletic Activity Passes and Admission Cost

Students can purchase an Activity Pass for $5.00 that will allow them to attend all middle school and high school athletic contest for the entire school year.  Parents may also purchase an Activity Pass from the office for a fee of $50.00 that will be good for the entire school year.  Golden passes are available for senior citizens at no cost.  All passes are available in the main office.  Single event admission to a contest is $2.00 for students and $3.00 for adults.

Athletic Participation (M.S. Only)

In order to participate in middle school athletics, a student must purchase an Athletic Participation Card.  Cards may be purchased through the Principal’s Office. The $50.00 activity pass is required for students participating in athletics.  Students eligible for free or reduced lunch are given activity passes at no cost.  In addition to the Athletic Card, a current physical must be on record in the office along with a Citizenship Card signed by the student and parent.  Student athletes must also meet all other requirements set forth above under “Activity Eligibility.”
Attendance

Students are required by Missouri State Law to attend school every day.  Students with perfect attendance will be recognized throughout the year. If it is necessary for a student to be absent for any reason, a parent or guardian should call the school at 417-523-7100 before 8:30 a.m. the day of the absence.  If the office is not notified, upon return, the student should bring a dated note, signed by the parent or guardian to the office indicating why the student was absent.  Middle school eligibility for participation in school activities requires regular attendance.  Coaches and sponsors will advise students about attendance requirements on days of scheduled events.

Before School Procedures

All students who arrive before 7:50 a.m. should report to the following areas:

Elementary – Multipurpose Room
Middle School – Gymnasium
Each grade level has a designated area for students to sit until they are dismissed by a staff member to their classroom.

Students will be allowed to eat breakfast before school between 7:30 and 7:50 a.m.

Middle school students who need to attend a special meeting or practice before school MUST HAVE A PASS.  Students are responsible to get these passes BEFORE the morning of the meeting or practice.  The office will NOT issue morning passes.  
BIKE RIDERS AND WALKERS

Before school, all walkers and bike riders living west of F.R. 193 should cross F.R. 193 at the cross walk with the help of the crossing guard.  The cross walk is located near the entrance to the south parking lot.  Students living north of Division should not walk or ride a bike to school.  (Division is a “Barrier” street and all students living on the north side should qualify for bus transportation).  Bike racks are located at the west end of the south parking lot.  After school, all walkers and bike riders should report directly to the southwest corner of the multipurpose room.  Students will be held a few minutes to allow the south parking lot to clear before supervised to the crosswalk.  Only students in grades 3rd-8th are allowed to ride their bikes to school.

BUS RIDERS A.M. DROP-OFF
Elementary and middle school bus riders will be dropped off at the same location on the north parking lot and enter through the main entrance leading to our Commons Area.  The north parking lot is designated for buses only for before school drop-off and after school pick-up.

BUS RIDERS P.M. PICK-UP

Elementary students will exit the main north doors and load the buses.  Middle school students will exit the building on the north side using the doors near the stairwell and load the buses.  The north parking lot is designated for buses only before and after school.

BUS TRANSPORTATION

Students eligible for district bus transportation will be notified by mail before school begins with the location and times for pick up and drop off.  Elementary students will be given a sticker with their school bus number on it the first week of school to make sure they get on the right bus in the afternoon.  Elementary teachers walk students to the buses everyday.  Only eligible students may ride the school bus.  Students riding home on a different bus must have a signed note from a parent and permission from the principal.  Staff members will assist students in loading and unloading. If you have any further questions please call the Transportation Office at 523-0500
CAR RIDERS A.M. DROP-OFF

Elementary and middle school car riders will be dropped off at the same location on the south parking lot and enter through the double set of doors leading to our Commons Area.  The south parking lot is designated for car riders only before school.   The north parking lot is designated for buses only before and after school.  Please do not drop off or pick up students before or after school using the north parking lot.

CAR RIDERS P.M. PICK-UP

Elementary car riders will exit the main south double doors and wait for their rides under the west end of the pavilion.  Middle school students will exit the building on the south side using the music / locker room hallway and wait for their rides under the east end of the pavilion.  Elementary students with middle school siblings will wait at the east end of the pavilion with the middle school students. The south parking lot is designated for car riders only.  Please do not use the north parking lot for drop-off or pick-up before and after school.
AFTER SCHOOL PICK-UP – CAR LINE TRAFFIC FLOW 
All car riders will be picked up on the south parking lot.  Access to the parking lot is off of F.R. 193.  There are three parking aisles in the south lot.  Cars should enter the parking lot heading east and stay to the outside using the most south aisle from the building.  Cars will eventually circle back to the west towards the building and form a car line next to the sidewalk facing west.  Cars picking up elementary only students will begin the line at the main south double doors or west side of the sidewalk.  Cars picking up middle school students and their elementary siblings will pick up on the east end of the sidewalk.  Once you have picked up your child, please merge with the west bound outside lane traffic and continue to F.R. 193.  See illustration:

LATE ARRIVALS

After 8:15 a.m. the south main entrance doors will be locked and all students will need to be dropped off at the north main entrance to the building.  Parents will need to check students in at the office, call ahead, or send a note with the student for all late arrivals after 8:00 a.m..  During school hours the only unsecure doors will be the north main entrance leading into the administrative offices.

PRIMETIME (Elem. Only)

Primetime will be located in the Commons area.  Parents can use either the north or south main entrances to sign out your child.

Cafeteria – Food Service

The school cafeteria is maintained as part of the health program of the school.  We offer a breakfast and lunch program for our students.  All students need to know their five digit student ID number to purchase food from the cafeteria.  Breakfast is served from 7:30 – 7:50 a.m.  Parents may place money on your child’s account using cash or check.  All money should be placed on account before school.  There is also a website that parents can use to place money on your child’s account using Meal Pay Plus -  https://www15.mealpayplus.com/default.aspx The link is also available on our school website.
2011-2012 Food Prices:
Elementary Breakfast – $1.10
Elementary Breakfast Reduced – $.30
Elementary Lunch – $2.25
Elementary Lunch Reduced – $.40
Middle School Breakfast – $1.10
Middle School Breakfast Reduced – $.30
Middle School Lunch – $2.50
Middle School Lunch Reduced – $.40
Milk – $.40
Parents are always welcome to come eat with your child.  All visitors must sign in at the office and receive a visitor’s pass.  When bringing food to school, please only provide food for yourself and your child to eat during lunch.  Elementary parents will eat at a designated table in the cafeteria with your child.

Monthly lunch menus will be sent home with elementary students.  Menus can also be viewed online using the following site - http://springfieldpublicschoolsmo.org/foodservice/menus.htm
Middle school students have additional food options available to them daily.

LUNCH SCHEDULE

Our building has separate lunchrooms and serving areas for both elementary and middle school students.  This allows us the ability to serve elementary and middle school students at the same time.

Elementary – Multipurpose Room

1st – 11:05-11:35

2nd – 11:08-11:38

3rd – 11:11-11:41

K – 11:40-12:10

5th – 11:40-12:10

4th – 11:45-12:15

Middle School – Commons Area
Mon. – Thurs.

6th – 11:25-11:55

7th – 10:50-11:20

8th – 12:00-12:30
Fri. Only
6th – 11:57-12:27

7th – 10:50-11:20

8th – 11:25-11:55
Classroom Expectations

Each teacher will set forth classroom rules and expectations that will be reviewed with the students at the beginning of the year.

Deliveries

Parents/guardians delivering forgotten items to students may leave them at the office.  Please label the item with the student’s name.

Dress for Success

We are proud of our well-dressed student body.  Cleanliness, good grooming, neatness, and modesty are important standards.  Administrators have the discretion to determine what is appropriate or inappropriate attire.

Students may not wear:

· Hats, caps, sunglasses, visors, bandannas, kerchiefs

· Tops that show the bare midriff

· Clothing that visibly shows underwear

· Strapless tops, backless tops, and tops with revealing necklines

· P.E. clothes to class

· Clothing with profanity, obscenities, suggestive, derogatory, or provocative statements
· Drug or alcohol symbols or advertisements or gang dress symbols or graffiti

· Anything considered to be disruptive to the educational process

· Pants should be worn at the waist and NOT allowed to sag
Middle School Students are required to keep their Backpacks, Jackets & Coats in lockers during school hours.

Middle School Students are required to “dress out” for physical education.

The following items are recommended:

· Tennis shoes

· Sweat socks

· T-shirt or sweatshirt

· Shorts (no cutoffs)

All items should be marked with names or initials.

Cell Phones / Electronic Devices

These items will be confiscated: pagers, laser pointers, electronic games and players, and any item used to distract students or teachers.  All other electronic devices, such as cellular phones, ipods/MP3 players and head phones, may be in the students possession as long as they are not used or visible inside the school building.  Cell phones that are in the building during the school day must be turned off and not visible while inside of the school building.
Field Trip Policy (M.S. Only)

Students who have been assigned In School Suspension (ISS) are not eligible to attend field trips for 7 calendar days from the time they are dismissed from ISS.  Students who have been assigned Out of School Suspension (OSS) are not eligible to attend field trips for 14 calendar days from the time they are allowed back in school.  All students who are in attendance are eligible to attend district-sponsored field trips as long as they have a signed permission slip on file.

Field Trips

During the course of the school year, all grade levels will participate in field trips during the school day.  Information regarding the date, time and purpose of the field trip, along with a parental permission form will be sent home.  Student not attending the trip will be given an alternative assignment to be completed while the other students are out of the building.
Grade Cards – Elementary
1st Quarter grade cards will be given to parents during the parent/teacher conference.  2nd and 3rd Quarter grade cards will go home with students one week after the end of the end of the quarter.  4th Quarter grade cards will go home the last day of school with the student.

Grade Cards – Middle School

Grade cards will be sent home with students one week after the end of 1st, 2nd and 3rd Quarter end.   4th Quarter grade cards will be mailed home one week after the last day of school.
Grades Online (M.S. Only)

Parents and students can access grades, attendance, tardies, missing assignments, homework grades and test scores online anytime using the districts student information software.
Hall Passes (M.S. Only)
Any student in the halls during class periods or during lunch time is expected to have a hall pass from an adult.  Students will not be issued a pass the first 20 min. of every class period.  Each student will be allowed three passes per quarter per class.  Each teacher will have color-coded passes on lanyards for; restroom, locker, library, nurse, office and the counselor.  Only one student will be allowed out of the room at a time.  Students must sign out when using a pass.  Passes must be returned to issuing teacher before class ends.  Students must report to their class or they will be counted tardy.  Students in the hall before school must have a pass.  

Hallway Procedures and Behavior

No yelling or inappropriate language will be tolerated.  No horseplay is allowed at anytime.  Students should walk and never run in the hall and always walk on the right side of the hallway.  Each grade level should use their designated restrooms.  

Health Services
Students who become ill during the school day should notify the teacher, who will issue a pass to the nurse.  If the nurse determines it is necessary for the student to go home, the parent/guardian will be contacted.  Prescription medication must be brought to school in a proper container with the pharmacy label showing.  The nurse will dispense medications brought from home only after receiving written authorization from the parent/guardian.  School personnel cannot provide or administer non-prescription medications.  The medical policy can be reviewed at length in the student manual.

Hours of Operation

Normal school hours are from 8:00 a.m. until 2:45 p.m. each day.  There are occasions when school will be let out early.  

Internet

Students may have access to the internet with teacher supervision after completing the district statement of responsibility and expectations. Privileges can be lost if the internet is not used appropriately.

Leaving School Early

Students leaving the building before 2:45 P.M. need a pass from the office.  The student should bring a note from home stating the time, reason for leaving and who will be picking them up.  Students will only be allowed to leave with individuals approved by their parents or guardian. Students should bring the note to the office before school to obtain a pass.  Parents or designees should report directly to the office when picking up a student.  Do not go to the classroom to remove your child.  The office will notify the classroom teacher that the student is being checked out.  It is required for the adult to present identification and sign the checkout sheet stating the date, the time and reason for leaving.  Students who leave the building without having a parent or guardian sign them out in the office will be considered truant.

Library

The library has computers, books, magazines, and pamphlets for assigned study and recreational reading.  It is open for use during the entire school day.  Elementary classes are scheduled 30 minutes a week of library time.  Middle school teachers schedule their own library time with the librarian.
Lockers/Locks (M.S. Only)
Students will be assigned lockers with their homeroom classmates.  Students should only use the locker assigned to them and keep it locked.  Items not being used should be kept in lockers.  Other students’ lockers should not be tampered with and combinations should not be given to other students. Locker problems should be reported to the homeroom teacher.  Most school thefts involve P.E. lockers.  Valuables should not be left unlocked in the locker rooms. Lost locks are replaced when the lost lock fee ($4.00) has been paid.  Students may only visit their lockers before and after school and during the designated times for each grade level.
Lost And Found

Students who find lost articles are asked to take them to the office.  Valuables will be held in the office.  Other items will be placed in bins located on the stage for the owner to claim.  Students who fail to turn in found items may find themselves accused of theft.

National Junior Honor Society – 7th and 8th Grade Only
Students selected to the Byron Rea Chapter of the National Junior Honor Society must have a 3.71 GPA and demonstrate good character, leadership, citizenship, and service to school and community.  The faculty evaluates the candidate’s qualifications.

Open House

Parents and students are encouraged to attend Open House.  The main purpose of Open House is to allow parents the opportunity to meet the teachers and for students to show their parents the school building.  Our PTA and PTSA will have memberships on sale along with Hickory Hills clothing.

Parent Conferences

Parents are welcome to confer with teachers, counselors, and principals at any time.  Parents can schedule conferences by calling 417-523-7100.  Parent/Teacher Conference week is November 7-10.  During the parent/teacher conference week, each conference will be scheduled for 15 minutes.  If additional time is needed, please make special arrangements with the teacher.  Additional conference can be made at anytime during the school year.  Middle school parents should contact your child’s homeroom teacher to schedule a conference with the team.
PTA - Elementary and PTSA - Middle School

Hickory Hills has an active Parent, Teacher, and Student Association.  All students and their parents/guardians are invited and encouraged to become part of this organization and activities.  Both of our associations do an outstanding job supporting our teachers in the classroom by raising money for additional teaching supplies and by volunteering in the classroom.  More information can be found on our website under our PTA and PTSA links.

Peer Mediation (M.S. Only)

Hickory Hills practices conflict resolution through peer mediation.  Trained students are available to help students handle conflicts before they become confrontations resulting in school discipline.

Principal’s Advisory Council

The Principal’s Advisory Council (PAC) is a democratic body made up of parents, students, and staff members.  The main objective of the council is to improve communication throughout the community and to make important decisions through the process of consensus for school improvement.  Membership application forms are sent home the first week of school with students and can be found on the school website.  Meetings take place once a quarter from 3:00-4:00 p.m.
Property

Students are responsible for proper care of all books, supplies, and furniture supplied by the school.  Student’s who disfigure property, break windows, or does other damage to school property or equipment will be required to pay for the damage done or replace the item.  Lost textbooks will be replaced only after the student pays for the one that has been lost. If the book is later found, the payment will be refunded.

School Telephones

Students needing to call home should ask permission from their classroom teacher to use the classroom phone.  A student phone is also available outside the main office.  School telephones are not to be used for social visiting.  Students will be given telephone messages from parents or guardians only.

Snack Policy (Elem. Only)

All elementary students are encouraged to have a daily snack.  Each grade level teacher will provide parents with their own policies and procedures for snack time.  Milk will be available from the cafeteria for students to purchase for consumption during snack time.

Social Activities

Both elementary and middle school students will have social activities available after school throughout the school year.  Examples:
Elementary Fall and Spring Fun Nights – Family Event
Middle School Mania - Family Event
Middle School Mixers/Dances – Parents can volunteer to chaperone.
Student Behavior

Students are responsible for their behavior and for knowledge of district and building expectations as well as the consequences.  The Hickory Hills Faculty expects all students to be Ready, Responsible and Respectful.  This code of conduct guides disciplinary actions.  The code is posted in each classroom and throughout the building.

Disciplinary strategies that are used at Hickory Hills:

· Student/Teacher Conference
· Parent Contact – Telephone
· Parent/Teacher Conference

· Student/Administrator Conference
· Time out

· After School Detention – 8th Hour
· Referral to Administrator

· In-School Suspension

· Out-of-School Suspension

Guidance Counselors
Students are invited to see the counselors about both academic and personal questions and concerns.  The counselors welcome parent conferences designed to aid student efforts.  These may be telephone, class, and individual or group conferences with one or more staff members.

Supplies

Supply list for all grades and teachers are available in the office and on our school website.
Suspensions

In disciplinary situations students have a right to due process: to know the charges and present their side of the story.  Suspension is the consequence for some behaviors.  Parents are notified by telephone or in writing when suspension is applied or being considered.  “ISS” refers to in-school suspension.  Students are assigned to ISS when they are not functioning productively and interfering with the instructional process for themselves, other students, or teachers.  Students assigned to ISS stay in the ISS room and complete their assignments under teacher supervision.  Students who do not complete their work may be reassigned to ISS until the work is finished.  All academic work completed in ISS is graded and recorded by the regular classroom teachers.  If a student is absent on an ISS day, the day is “made up” when the student returns to school.  Failure to comply with ISS expectations may result in Out of School Suspension (OSS).  Students suspended may not participate in or attend after school activities.  Students suspended out of school are not permitted in the building during the suspension.

Tardies

Students arriving at school after 8:00 A.M. are to report to the office for permission to enter class.

There is no excuse for tardiness to classes.  Students are expected to be in their classrooms, seated, and ready to begin class work on time.  Elementary teachers will work with individual students and parents of students who are frequently late to school.
M.S. Tardy Policy
1st tardy = Warning and student will copy the tardy policy

2nd tardy = Student will serve one lunch detention on the next available lunch period.*

3rd tardy =Student will serve one lunch detention on the next available lunch period. *

4th tardy = Student will serve one lunch detention on the next available lunch period. *

5th tardy = Referral to the office for disciplinary action.
While serving lunch detention, only a regular lunch or lunch brought from home will be allowed in lunch detention.  No snacks or a la carte items are permitted. 
*  Each student is given a clean slate at the end of the 1st semester.

Teacher Assignments (Elem. Only)

Next years teacher assignment will be posted on each student’s 4th quarter grade card.  Classroom assignments are made by the administration with teacher input.  Parent requests are not allowed.  If you have any concerns about your child’s teacher, please schedule a conference with the principal.

Truancy

Students absent without knowledge or permission of their parent/guardian are considered truant.

Students returning to school after an unreported absence, without a note from home, are considered truant until the parent or guardian contacts the school.

Valuables

Students are discouraged from bringing or wearing valuable items to school.  The staff does everything possible to prevent loss or theft of student property.  However, the parent/guardian and child should assume responsibility for safe-keeping of all items.

Visitors

Students may not bring visitors to school as this distracts from classroom learning.  Parent/guardians are encouraged to visit Hickory Hills.  Appointments for conferences or visitation are made through the office.  All visitors should enter the south doors at the circle drive and check in at the office.  All other doors remain locked during school hours.

Volunteering

Hickory Hills welcomes parent volunteers.  There are many ways to get involved.  You can contact the PTA and PTSA about ways to volunteer.  You may also contact your child’s teacher to determine if there are ways in which you can assist in the classroom.

Website
The Hickory Hills School website is updated regularly to help parents and students stay better informed.  You can visit us at http://sps.k12.mo.us/hhills/   Middle school parents can access our grade level links on our website to obtain homework assignments and important information for the week.
WET LANDS AND BOARDWALK

Our Wet Lands and Boardwalk area will be used for educational purposes throughout the school year.  Student are to never access this area unless under adult supervision.

Hickory Hills Middle School 

Homework Policy
Guidelines for the Assignment of Homework and
Responsibilities of Students, Staff and Parents
 

I.  Purpose:


Homework contributes toward building responsibility, self-discipline and lifelong learning habits.  It is the intention of the Hickory Hills Middle School staff to assign relevant, challenging and meaningful homework assignments that reinforce classroom learning objectives.  Homework should provide students with the opportunity to apply information they have learned, complete unfinished class assignments, and develop independence.  Homework grades are modified based on students’ individual needs (i.e. ESOL, IEP, 504 Plans).
 

Homework assignments include:
        Practice exercises to follow classroom instruction
        Preview assignments to prepare for subsequent lessons
        Extension assignments to transfer new skills or concepts to new situations
        Creative activities to integrate many skills toward the production of a response or product
 II.  Time
 
Actual time required to complete assignments will vary with each student’s study habits, academic skills, and selected course load.  If your child is spending an extended amount of time doing homework, you should contact your child’s teachers.  Recommended average time allocations per night for each grade level:


6th Grade = 60 min.


7th Grade = 70 min.


8th Grade = 80 min.

 III.  Late Work Policies

Students are expected to turn work in on time.  Students who turn in late assignments will receive up to 50% partial credit if turned in on or before the next Monday following the assignments original due date.  Students will receive no credit for all assignments turned in after the next Monday of school.  Students who on a consistent basis turn in late work, may receive any of the following based upon individual teacher discretion or grade level policy.
· Communication with parents
· Loss of privileges 
· After school detention
 
Students who miss homework because of an absence or Out of School Suspension will receive the opportunity to make up missed work.  Students are given one calendar day for each day absent plus one extra day to turn in their work.  It is the students’ responsibility to request their missing assignments from each teacher upon their return to school.  Parents may request assignments through the office after four consecutive days absent.

IV.  Responsibilities of Staff:
 Assign relevant, challenging and meaningful homework that reinforces classroom learning 

· Give clear instructions and make sure students understand the purpose 

· Give feedback and/or correct homework 

· Communicate with other teachers 

· Involve parents and contact them if a pattern of late or incomplete homework develops
V.  Responsibilities of Parents:
 Set a regular, uninterrupted study time each day 

· Establish a quiet, well-lit study area 

· Monitor student’s organization and daily list of assignments in their assignment guide
· Help student work to find the answer, not just get it done 

· Be supportive when the student gets frustrated with difficult assignments 

· Contact teacher to stay well informed about the student’s learning process
· Monitor students progress reports every three weeks
VI.  Responsibilities of Students:
 Write down assignments in their Assignment Guide 

· Be sure all assignments are clear; don’t be afraid to ask questions if necessary before the end of each class period
· Set aside a regular time for studying 

· Find a quiet, well-lit study area 

· Work on homework independently whenever possible, so that it reflects student ability.  
· Produce quality work. 

· Make sure assignments are done according to the given instructions and completed and turned in on time
· Request missed assignments when absent from each teacher

· Request assignments ahead of time when absent for school activities

I have read and understand the Hickory Hills Middle School Homework Policy.

_______________________________      ______________________________

Student Signature                                        Parent Signature

HICKORY HILLS MIDDLE SCHOOL

DISCIPLINE PLAN

FOR THE CLASSROOM

The following plan has been developed to help teachers control everyday classroom behavior and minimize classroom disruptions.  This plan is for minor offenses and any major disruptions should be referred immediately to the office for disciplinary action.

When a student is causing a minor disruption in class, it is suggested that the teacher will give a verbal warning first to eliminate the problem.  If the behavior continues it is up to the teacher to incorporate other strategies to resolve the conflict, such as timeout area in the room or in another teacher’s room.  If the behavior still continues the student should be notified that he/she is receiving a Team Referral.

Team Referral forms should be filled out turned in to the designated discipline coordinator for each grade level.  The teacher in charge will begin a file on each student that receives a Team Referral to keep track of the following procedure.

Step One:  When a student receives his/her first team referral the teacher will conference 

                  the student and warn the student about future consequences if additional 

                  team referrals are given.

Step Two:  When a student receives his/her second team referral the team will arrange a 

                   conference that will include all team members, related arts teachers 

                   (if necessary), and the assistant principal. 

Step Three:  When a student receives his/her third team referral the team will notify the 

                    parents by phone and arrange a 30 minute after school detention for the 

                    student.  The parents will be told at this time that the next team referral 

                    received will result in an office referral for discipline action.  

When a student receives his/her next Team Referral, the team will write an office referral for the student and send it to the assistant principal along with the students team discipline file.  The assistant principal will enforce the district policy for disorderly conduct located in the student handbook. 
A. Disorderly Conduct in the Classroom

1st        Conference to 1 day I.S.S.

2nd       1-3 days I.S.S.

3rd       3-5 days I.S.S.

4th       1-3 days O.S.S.

5th       4-10 days O.S.S.

Good Behavior Clause

If a student can maintain good behavior for 60 calendar days without receiving a team referral, the student can move back one step on the discipline plan.
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